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DURATION: 6 MONTHS Fees: Rs.1000/-P.M  
 

         



    
                            
       
   

BASIC CONCEPTS OF MS-WORD 
 

��� �   wrapping picture 
��������      formatting word art 
��������     Auto shapes 
��������     Insertion of Symbols 
������������ Typing in Hindi 
������������ Grouping Auto shapes 
 
 
 

DESK TOP PUBLISHING (D.T.P)   MODULE 1 
 
ADOBE PAGEMAKER 
��� �� �� � Creating New Document of Different Sizes 
��� �� �� � Entering Text Of Different Formats. 
��� �� �� � ALL Options Of Menus 
��� �� �� � Designing Visiting Cards 
��� �� �� � Designing Wedding Cards 
��� �� �� � Creating Bills (design) 
��� �� �� � Designing Add In Specified Column 
 
 

CORELDRAW  
 
������������ All Options of Menus 
������������ Designing Logos 
������������ Designing Cards, Adds (more attractive) 
������������ Designing Pamplets 
������������ Creating Borders 
������������ Creating Your Own Clipart 
������������ Designing Covers Of Book. 
 
 

PHOTOSHOP 
 
��� �� �� � All Options of Menus 
��� �� �� � Designing Titles of Book   ��� �
��� �� �� � Designing Adds  
��� �� �� � Photo Cutting��� �
��� �� �� � Giving Different Effects to A picture 
��� �� �� � Animation in Picture 



    
                            
       
   
 
 
IMAGEREADY 
 
��� �� �� � Use of Different Clip Arts 
��� �� �� � All Options In the Menu 
 

INTERNET 
 
��� �   Searching on the Net 
��� �� �� � E-Mail 
��� �� �� � Attachments 
��� �� �� � Forwarding Mails 
��� �� �� � Chatting 
 
 ADVANCE D.T.P.                                    MODULE 2 
 
Adobe Illustrator 
 
��� � Creating Basic  
��� � Shapes. 
��� � Drawing with pen tool. 
��� � Painting. 
��� � Working with Layers 
��� � Applying Transparency and Blending mode 
��� � Working with Styles Effects and Appearance attribute.  
��� � Working with Symbols. 
��� � Working with Brushes and Scribble 
 
Quark Express 
 
�������� Working with Palletes 
�������� Working with Tools 
�������� Creating, Open, and Saving file 
�������� Creating Columns in particualr area 
 
 
 
 



    
                            
       
   

3D Max 
 
�������� Working with the view ports 
�������� Working with the files 
�������� Cretikng and Editing Primitive Objects 
�������� Selecting objects and settings objects properties 
�������� Workin with the schematic view 
�������� Introducing modifiers and using the midifier stack 
�������� working with the Mash Modifier. 
�������� Building Compound objects. 
�������� creating simple Material 
�������� Working with Camera. 
�������� Animation and Key frame Basic. 
�������� using Animation Modifiers. 
�������� Using render elements and Effects. 

 
COOL3D 
��� �� �� � All Options of Menus 

��� �� �� � Text Animation��� �

������������ Object animation 
 
      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



    
                            
       
   
 
 
 
 

1. www.sikhmatrimonial.org    2. www.balujalabs.com  
     This is fully dynamic website.    This website provides information of Baluja Labs 

                
 
 
3. www.projecthelpline.com            4. www.ignoujugaad.com  
This website provides help to students        This website totally dedicated to IGNOU students. 
for projects.    

      
       

 

 

 
 
 
 



    
                            
       
   

 
 
 
5. www.questionpaper.in      6. www.desihumtum.com  
This website provides help to CBSE students.    This is also dynamic website.            

  
 
OUR CLIENTS WEBSITES DEVELOPED BY BALUJA LABS 
 
7. www.tapovanclasses.com                    8. www.mossofficefurnitur.com  
  This website for Tapovan Students.      This is for Maheshwari Office Furniture. 

                    
 
 
 
 
 



    
                            
       
   
 
 
 
 
9. www.ayemmnet.com        10. www.muskanmegamert.com  
This website develop for networking marketing                 This is for Muskan Mega Mart. 
 

                         
 
 
 
1. At Baluja Labs we developed all the projects & websites using the 

Latest technologies of .Net, J2EE & PHP. Some of the portals and 

client website developed by the Baluja Labs are:- 

www.sikhmatrimonial.org     www.desihumtum.com 

www.balujalabs.com     www.tapovanclasses.com 

www.projecthelpline.com      www.mossofficefurnitur.com 

www.ignoujugaad.com     www.ayemmnet.com 

www.questionpaper.in     www.muskanmegamert.com 
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OFFER    OTHER     COURSES 
��� � Software       
��� � Hardware 
��� � Networking 
��� � DTP 
��� � AutoCAD 
��� � Mobile Repairing  
��� � CCNA 
��� � MCSE 
��� � VB.NET 
��� � JAVA ��� �
��� � LIVE ��� � PROJECTS  

 
Classes 1hour per day 

 
Five days in a week 


